
Block-scheme
"Preparation for publishing the educational and methodological materials for usage"

Scientific Library, together with repiesentatives of the departments, analyzes the
provision ofthe educational process with the necessary educational literature (language of
instruction)

Review
(l internal and 2

external ones)

In accordance with the analysis carried out, Departments'heads draw up an
annual thematic plan for publishing the educational literature, certi$ it with

signature and submit it for approval by Institute Academic Council (AC).

. In case of a negative conclusion, the manuscript is sent for
fevrsnn;Certificate

of the results of checking for the
presence of borrowings (Anti-

nlaoiaricm\ in fhe scienfifie
. lf positive, the manuscript is recommended for consideration at

the meeting of Educational and Methodological Council of
University.

Package of documents
1. Extract from the minutes (of the
department, institute) ;

2. Certificate (Anti-Plagiarism);
3. Reviews;
4. Manuscript (paper and electronic)

Consideration at the meeting of Department and Academic Council
of Institute (extracts from the decision of the meeting on the
recommendation for consideration at the meeting ofEducational and

Methodological Council (hereinafter -EMC)

Approval of the thematic plan for the calendar year
(When planning, the established standards for editorial and publishing
processes, printing capabilities of University are taken into account.)

EMD REMC based on training directions
F Without the stamp;
> With the stamp

Consideration at the meeting of University EMC, an

extract from the meeting of EMC on the
recommendation for consideration at Academic

Council's meeting, indicating the publication source Submission of the manuscript and extract of the
meeting of Academic Council to the publishing

For publication in Publishing Center <POLYTECH> named afler T. Keneyev

Acceptance
of the

mahuscript
and the

correspondin
g package of
documents

Coordination
with Publishing
Center's director
(author's edition)

Advice on
obtaining the

ISBN

Editing and
correction of
the
manuscript
(coordination
with the

author)

The
publicat
ion
layout
(includi
ng the
cover

Issue ofthe signal copl
(final approval with the
author)

Distribution of the circulation is delivered to
Scientific library, Book Chamber and the

author

Coordination and approval of the manuscript with
the authors (sent for replication to Production

department)

Scientific Library
(Apceptance of printed publications based on documents and electronic publications in PDF format)

Registration, book issuance in Service Module

Report on implementing the thematic plan for the calendar year
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